Kyocera Printer Guide

First time setup

THIS IS DONE OUTSIDE OF CITRIX.

EVEN IF YOU PRINT IN CITRIX, YOU MUST GO THROUGH
THESE STEPS.

1. Inthe search bar, type in “MyQ Roger Client” and select it:

MyQ Roger Client

Alternatively, you can find it in the task bar:




2. Select “Sign in with Microsoft”:

© WyQ Roger Client X

myQ rooger Tenant: Albatros Travel A/S Loz Bl e ®@

Username: {User]

Q Sign in with MyQ
g & Sign in with QR code
G Sign in with Google
=. Sign in with Microsoft
-
(C) 2024, MyQ spol. s r.o., Privacy policy Choose login method to authenticate .

3. Inthe pop-up window, select your Albatros account and log in
4. You may now close the window.



Printing:

1. Select the printer:
a) Ifinside of Citrix, select “Albatros-Print (from -your PC name-)”:

Printer: | Albatros-Print (from AT-CPH-LM) in session .

Adobe PDF
Albatros-Print (from AT-CPH-LM) in session 25
Followhde
Pages t Followhe (from AT-CPH-LM] in session 25
@ All |Microsoft Print to POF
Microsoft XP5 Document Writer

* Mor

OneMote (Desktop)

Copies

b) If outside, it will be simply called “Albatros-Print”:

Printer: Albatros-Print -

2. Select the appropriate settings you need and click “Print”

3. Asmall confirmation window will appear (bottom right corner):
MyQ Rager Client

Q [14.11.18]: Job received (Laurynas

Medvedevas)

4. Place your chip next to the sticker on the printer to log in:




5. Select “Print all”:

urynas , lam@albatros.dk

”} Laurynas

=

Print All

Easy copy

Panel Copy

Panel USB




Scanning

1. Putinyour paper either in the top of the printer or face down on the glass (top

loading recommended):




2. Login with your chip

3. Select“Scanto @me”:
Laurynas , lam@albatros.dk

Easy copy Panel Copy

Recent Scans ‘ ‘ Panel USB

4. You will receive an email with the scanned item:
(no subject)

Service
To @ Laurynas Medvedevas

S
®

C) Scan_2024-08-22_13-19-19_20240822141919.pdf
504 KB




Booklet printing:

We recommend using Adobe Acrobat for this.

Booklet printing only works on the 5" floor printer.

1. Click on “Properties”
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2. Underthe “Basic” tab, select the following:
a. Printsize: A3

b. Color: Full color
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3. Underthe “Layout” tab, select “Booklet: Left edge binding”

& Albatros-Print Properties

?
Multiple pages per sheet: Poster:
Pages per shest: Pages per poster:
2 e r 2 - 420 % 584 mm E
[}
Lapaut: Frint format:
Auto e Poster pages e
|| Print borders Poster Settings. ..
Secaling:
- Booklet: Left edge binding
20 - 500
o 2} na[am
O o O
Booklet Settings...
Full bleed: Off
(o]
Reset
= tem Detail
=
: (=] Quick Print
i Oriertation Portrait
5 Color Full color
Collate On
Duplex Flip on short edge
|§| ) Pages per sheet 2
1 9 ' 3 A (= Basic
Source Auto source selection
Copies 1
Carbon copies Off
[ Print preview Save As... Profiles. ..
(} KYOCERA oK Cancel

4. Click “Ok”, and then “Print”




